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Introduction

Galaxy is a web-based fully integrated business and personnel system. Galaxy contains
over 400 screens with modules ranging from Accounts Payable to Year-End Closing.

The purpose of this document is to support the end user in viewing financial information

in the Galaxy system. This manual incorporates step-by-step instructions and is
accompanied by screen captures for easy viewing and further assistance.

Installing Galaxy on your desktop

Go to this website http://www.rcoe.k12.ca.us/jrunner/

Click on the word

Download SilverStream JRunner and the Java Virtual Machine
“Download” on that page —

You will see this... Click | e — x
RUN

iE Do you want to run or save this file?

Mame: SilverJRunnerInstall_withv.exe
Type:  Application, 9.00 ME

er

9
| g From: waww rcoeklZ,ca,us
C Run Save | Cancel I
C
llo e L
ot ‘while files from the Internet can be ugeful, this file type can
patentially harm pour computer. [F yau do nat trust the source, da not
L mun or save thiz software, What's the risk?

Enter the corresponding shortcut address

Click NEXT -

Bl SilverStream JRunner - Welcome

SilverStream JRunner
wersion 2.5.4
by SilverStream Software

t

|

=l

nt SikverStream's stand alone application to run

forms without 2 browser
li
RE: info@silverstraarm.com

Copyright [c] 1997,1938.1939 SilverStream Software, Inc..
Al Rights Reserved

I rstal Shield

< Back I Mext > I Cancel

wiload, chck on the Tink below



http://www.rcoe.k12.ca.us/jrunner/
http://www.rcoe.k12.ca.us/jrunner/SilverJRunnerInstall_withVM.exe

Click CONTINUE x

Please enter the folder where the files should be unpacked.
If the folder does not exist, pou will be prompted ta create it

Installation Folder

Browse... |

| ristalS hield

Cantirue I Cancel |

Aload, chick on the Tink below:

Click YES I
Hsiiverstream JRunner P

The specified output folder does not exist, Create it?

|
; [ e | |
5 Yes Mo

It will run a setup erStream Runner

InztallS hield[R] 'fizard which will quide you through
the rest of the setup procesz. Please wait.

Io g SilverStream JRunner Setup iz preparing the

[e-

y | 0%

-
tu TIT LT LTI L o

This will open...Click NEXT erstream EURETEN

Setup will install SilverStream JRunner in the following folder.
To install to this folder, click Next

To install to a different folder. click Browse and select another
folder.

You can choose not ta inzstall SilverStream JRunner by clicking
Cancel to exit Setup.

" Diestination Folder

C:ASikver Funner Browse... | ‘

¢ Back I Mest > I Cancel |




Once that’s complete,
RIGHT-click on your Start
button and choose

EXPLORE

Earch. ..

Scan with OfficeScan Client

& sSnaglt o
éiD Froperties
Page  Open All Users E
Explore All Users
E_S‘F-mc

Find the file name Silver
JRunner in your C drive.

[ial VY N Y [N e TR~ (TN
I3 Program Files
|50 rocdview
Iy REALL

gilvermunner
emp

I3 WINDOWS
e DATA (D)

Inside that...Find the BIN
file.

p—
= 155 SilverRunner
&

% I3 lib
Ia Resources
_ @ TemD

Inside that, there should be an
.exe file...RIGHT-click and
choose Send To Desktop.

=

Jnneribin
x r Silver JRunner . exe
;I Open
where Run as...
ings
ks M MetWare Copy...
& Document Scan with OfficeScan Client
) WinZip
E-mail with Yahoo!
u Cut
ams

Copy

Create Shorbout
Delete
Renarme

Properties

That will send an icon to your
desktop.

Go to that icon and RIGHT-
click and choose
PROPERTIES.

Ei MMy Documents

Q_.] Palrm Powered(TM) Handheld
@ palmOne Quick Inskall
315 Flappy (a:)

e Removable Disk (5:)

Open

B N Hetware Copy...

Sran with OfficeScan Client
oI WinZip »
E-mail with Yahoo!

Send To 2

Cut

Copy

Create Sharbeut
Delete
Rename




RIGHT-click and copy the
file name belpw.

Todownload| #  Cut

|52, Copy
Download @JIVQ.S ete

Starting JRy A Eont.
Cnce installe| =7 Paragraph...
shortcut. The

2= Bullets and Numbering. ..
g Hwperlink. ..

A LookUp...

Synonyms b

Galaxy Prod

a%  Translate

Select Text with Similar Formatting

C:\SilverJRunner\bin\SilverJRunner.exe

http://galaxy.rcoe.k12.ca.us:80 Galaxy LIB_frm_Main

Yirtual Machine

tarted from the command prompt ar a YWind
tive.

Then back to the properties
box, RIGHT-click and
PASTE into the Target box.

orbopkto
=rJR| Shortcut to SilverJRunner.exe Properties 2=l

General  Sharkcut | Compatibilityl Securityl Metiw/are Versionl

Shortcut to Silver)Runner.exe

Application

Target type:

Target location: bin

Target: C:\Silver] Hurne|

. — Cut
Start it IE.\Sl\verJF!unne Gy
Shoteutkey: [None P

Elete

Rur: I Mormal window Select 4l

I Right ta left Reading order

Show Unicode control characters

Fird Target.. | Che  Insert Unicode control character  »

Comment:

ar I Canicel Loply

Then you can RIGHT-click
to rename your icon.

And you are READY TO

Open

Run as...

M Met\Ware Copy...

Scan with OfficeScan Client
) WinZip »
E-mail with ¥ ahoo!

Send Ta

Cut
Copy

Create Shorbout
Delete

Pr'opertiel's\§




The first time you open
Galaxy, you will get this
message. It will open after
it’s complete.

Silverstream

Thiz dovvenlozd will happen only once, and these
clazzes wil he cached on your machine. If the classes
need to be updated, they will automatically be
dovvnloaded st that time.

Duwnlnading%lverﬂ‘tream Clazses: B4% done




Logging on to Galaxy

To log on to Galaxy you will need a user ID and a Password.

Double click on the Galaxy
icon on your desktop.

Click the Menu button to log

on tO GO'OXY. * [menu] Bus'mess Information System je“:

Riverside County Schools
Business Information System

Enter your employee number
in the “User ID” field.

Then tab, and enter your
password. (You will be given

an initial password to log into x|
Galaxy. Once you have

entered the password, the County: |33 - RIVERSIDE COUNTY =
system will prompt you to user: [

create your own personal

password. Your new Password: |

password must be at least 6 o OK | ® Cancal|
characters and contain alpha

numeric characters.)

Then click OK or hit enter on
your keyboard.




The navigation menu will
immediately appear for you
after logging on.

Later you will need to click
the Menu button to refer to
the navigation menu.

1
liNavigation Menu x|

=l EiElusinessJPErsonnal System

# _| Accourts Payable System

H _ Accourts Receivable System
# _ | Budget Development System
# _ Credential System - County
# | Financial System - County

+ | Financial System - District

/m_, Payral System

# _) PersonnelPosition Cortrol System

Go to the Financial System —
District folder.

# | Recruitment System

+ _ | Retirement System

# _ | Risk Management System
# _) Systems Hilties

4 _ | Year End Processing

Navigation Menu

The Navigation Menu is your guide throughout Galaxy. It displays each screen in the

business system. Below are samples:

These are the Galaxy Navigation Menu__|

folders for the Financial Module. Each
folder contains a list of financial screens to
choose from. For example:

= | Fund Mairtenance
ws Enter Tranzfers

=l _| Financial System - District
# | Fund Maintenance
/yil@ Account Viewing
4 | SACS Mairtensance
# | 3ACE Relationship Wiewing

\ — Account YWiewin
- ?

@View Detail &ccount

Yiewy Financial Summary
W Wiewy General Ledger Details
W Yiewy General Ledoer Summary

W Wiesy Cash Control
w3 Wiewr Tranzactions Entered

10




Other Helpful Tips

Date criteria set by the user for the system

to search the database must include slashes Begin Date: 070152000

(00/00/00).

End Date: (0151072001

To cancel any information entered that has

NOT been previously saved to the database | 's¢ cancel |

To find the information requested from the

database

5 Find

There will be a plus sign (+)
next to each folder where you
have access to screens. Some
folders will not be accessible
due to your screen
permissions.

Galaxy screens will have a
small blue world * next to

them.
/

After selecting the screen, you
can double click or click once
and click OK.

=l _y Fimancial System - District
_| Fund Mairtenance
| SACE Maintenance
+ | Wiew Financial
+ | Yiewy SACS Components
+ ) Wiew SACE Relationships

= | ¥iewy Financial

Wi iesy Cazh Contral
Wienny Detail Account
W Wiewy Financial Summary

11




Galaxy View Only Screens

View Detail Account

In this screen you can view budget code information in detail. The detailed information
will include every transaction based on your search criteria and will include transaction
dates, transaction types, dollar amounts, and transaction number.

Step 1

Enter a Begin and End
Date and specify your budget
code criteria.

NOTE: By narrowing the
date range of the search
criteria, the screen will work
much quicker.

Menu | View Detail Account

Search |Demi|s |

County [33 - RIVERSIDE COUNTY ;‘ District: |99 - RIVERSIDE COUNTY OFFICE OF EDUCATICj

Projest
nd  School  Resource  Year  Goal  Function  Ohject

[ @ @ @ @l = @ @

Begin Date: [07/01/2001
End Date: [06/06/2001

5 Find

Budget Code Cross-walk

The following tables display the breakdown of the budget code structure in FINVIEW
and Galaxy. The budget codes remain the same in both systems, however some labels

are different in Galaxy.

FIN VIEW

Field Fund Location | Resource PY Program | SP Prg Object
Name
No. of 2 3 4 1 5 3 4
characters

oo leamgr N
Field Fund School | Resource PY Goal Function | Object
Name
No. of 2 3 4 1 4 4 4
characters

12




If you do not know the
budget code, you can click on
any of the pop-up arrows for a
menu of each.

veru| View Detail Account

INSTAUCTION

SPECIAL EDUICATION: SEPARATE CLASSES

SE COMMUNICATIVELY HANDICAPPED

SE PHYSICALLY HANDICAPPED

SE MEDICAL THERAFY UNIT

SE SEVERELY HANDICAPPED

SE LOW INCIDENCE

SE INTENSIVE THER&PEUTIC

SPECIAL EDUCATION: RESOURCE SPECIALIST It
SPECIAL EDUCATION: SUPPLEMENTAL AIDS &5
SE LANGLISGE/SPEECH SERVICES & SUPPLIES
SE TRANSCRIBING/ERAILLE SEFVICES & SUPPL
SE ORIENTATION AND MOBILITY SERVICES & 51
SE SIGN LANGLAGE INTERPRETER SERVICES &

To sort the menu
alphabetically, click once on
the blue header.

To sort in reverse order, hold
down your SHIFT key and
click once on the blue header.

7320
7608
VEO7
7EOR
2200
7600
4000
708
3170
7152
3130
o
7o

ACCOUNTS RECENVABLE
ADMINISTRATION AND BUSINESS SERVICES
ADMINISTRATIVE AUDIO YISLIAL SERVICES
ADMINISTRATIVE SERVICES

ADMINISTRATIVE UNIT (AU} OF MULTIDISTRICT
ALL OTHER GENERAL ADMINISTRATION
ANCILLORY SERVICES _

APPLICATION SYSTEMS TRAINING
ASSESSMENT COSTS

ASSISTANT T0 THE SUPERINTENDENT
ATTENDANCE AND SOCIAL WORK SERVICES
EOARD

E0ARD AND SUPERINTENDENT

BUDGET AND FISCAL SERVICES

13




You may select one by double
clicking or highlight it and
click OK.

Select a Function

ACCOUNTS PaYAELE i
ACCOUNTS RECEMABLE =i
ADMINISTRATION AMD BUSIMESS SERVICES
ADMINISTRATIVE AUDIDVISUAL SERVICES
ADMINISTRATIVE SERVICES

ADMINISTRATIVE UNIT [AU) OF MULTIDISTRICT
ALLOTHER GEMERAL ADMINISTRATION

I SE:
i[VE:

ASSESSMENT COSTS
ASSISTANT TO THE SUPERINTENDENT
3130 ATTEWDANCE AND S0CIAL WORK SERVICES
7110 BOARD
7100 BO&RD AND SUPERINTENDENT
7302 BUDGET AND FISCAL SERVICES

Step 2

You may also use a wild card
in your search criteria. For
example, to view all 1100-
1199 object codes you can
mark 11* as your search
criteria. This will display all
11XX codes. The asterisk is
used as the wild card.

Then click Find.

1| View Detail Account

FIYERSIDE SOUNTY 13 35 - rvermsoe SFHcE or fndonT i

0740142001

g | @ @ @ @] @@l @

After you click Find, your
search results will be
displayed on the Details tab.

Remember to use your scroll
bars, left & right and top &
bottom, to view all
information.

View Detail Account

|
EREE]
3 BS00000001
3 BS00000001
# BS00000001
# BS00000001
1 BS00000001
# BS00000001
# BS00000001
& BS00000001
& 500000001
= BS000000M
+ BS00000007
i BS0000000]

The Show boxes are used to
show and hide columns on
your screen. They do not
recalculate any information.

14




You may also choose to sort
the information here.

Mentt| View Detail Account

Search Defaf'S|

TO Sort the data County: [53 - RIVERSIDE COUNTY District; [89 - RIVERSIDE COUNTY OFFICE OF EDUCATION

H H - Show - = - — — o

alphabetically, click once on P ET i R e

the blue header.
EI?/T1/2EII]1 + APOODOOOMS 03 860 EIEII]ﬁ 0 0oop  FF0S 3402 0oo 0.00 216.06
071142001 M APODDOOONS 03 860 000 0 @8eon 7705 3402 0.00 0.00 n.oo

T ti der. hold e A & e o o Al

3 # ). A
0 Sor In reverse Or er’ 0 07A13/20M & APOOOOOOZS 03 860 0000 0 0000 7705 3402 000 0.00 0.27

07/13/2001 & APOOOOOOZS 03 860 0000 0 0000 7705 3402 0.00 0.00 0.00

dOWn your S H I FT key and 07/13/2000 & APO0O000OO25. 03 860 o0 0 Ooog  7F0e 3402 0.0 .00 1.08

. 07/13/200 & APOODOODOZS O3 860 oooo 0 geog  F70s 3402 ooo 0.00 0.oo

07/13/20M '« APOODOOOZS O3 860 oo 0 8600 7705 3402 0.oo 0.00 053

CI ICk Once On the b I ue header EI;/TS/ZEIIH # APODDODOZE 03 860 oo 0 800 F;EIE 'Sdtlg 0.oo 0.o0 0.oo
07/13/20M '« APOODOOOZS O3 BE0 oong 0 8so0  F70s 3402 ooo o0.00 212
07/17/2001 @ APODDOOOZE 03 860 nong o ooop  7F0S 3402 0.00 0.00 0.00
07A7/2001 & APODDOOOZE O3 BED 0o0a 0 0ooo 7705 3402 ooo 0.00 256 -
1] | 3

The plus (+) sign next to each

transaction will only expand if | [BAEG 5 oo @ & @60 1 60 7E An i} i BEETIES

the transaction is tied to a
payroll, as seen in this
example.

HERNAHNDEZ, PATTY & W 2560 5

See page 19 for printing instructions.

Transaction ID Prefix Table
Every transaction in Galaxy is designated a transaction ID which includes a prefix to

identify the transaction and its

source. The following is a list of common transaction

prefixes that are used in the system:

Please note: Other transaction code prefixes may appear. Please contact business

services for more information.

BR
BS
AP
FC
FT
0S
PR
DD
AR
PW
YE

FINANCIAL BUDGET RESOLUTIONS
BUDGET UPDATES

COMMERCIAL WARRANTS (A/P CLAIMS)
EMPLOYER FIXED CHARGES

FUND TRANSFERS

ONESOURCE TRANSACTIONS (CLAIMS)
PAYROLL

DIRECT DEPOSIT

ACCOUNTS RECEIVABLE DEPOSITS
PAYROLL WARRANTS

YEAREND PROCESSING

15




View Financial Summary

In this screen you can view your department budget codes in summary. Summary
information includes Budget, Revenues/Expenditures, Abatements, and Encumbrances.

Step 1
Enter a Begin and End Date {wenu| View Financial Summary
and specify your budget code Soarch | potas |

Criteria- If you do not knOW QUUWJSSVRIVERS\DECOUNTY ;I Dtstrfd‘_IEE—RWERSIDECOLINTYOFFICEOFEDUCAT\CLI
the budget code, you can B Date 07,01 /2001_ Fomfua [ (1 Toruns[ (@

. ' End Date: [08106i2001 | Fram Sohook | [&]  ToSchook [ (@]
CIICk On the pop-up arrOWS for meRﬂ’sguEw('i_m TC(%H’S«DUVLEN'_E
amenu of each. You may From Praject¥ear | (] Turem_jenmanl—m.

0. FramGoal [ [&] Toooar [ @
select one by double clicking From Fustion 1705 (&1 TaFunctios [70¢ 21
iahli i i Famobest [ (@ Teomes| (@
or highlight it and click OK.
Then click Find.,
ind

The Show boxes are used to
show and hide columns on _ how 7 Budgel [ RewEp and Abatements [ NetofAbaterments [ Encumbirances [ Unicnmmitled/Unirealized
your screen. They do not

recalculate any information

Here are your search results.
Mend | View Financial Summary

Search | Detalls |
Gounty; [33- RIVERSIDE COUNTY District. [33 - RIVERSIDE GOUNTY OFFICE OF EDUGATION

IV ‘Budgel [ ReviExp and Abatements [/ NetofAbalements [ Encumbrances l?t_)mmmmntauwmealuayi|
Fund | School | Resource [; Gaal- El:q»-\ i
03 &0 ooon. 0 oooo 770 2309 53,324,000 5832400 .00 oog i
[N oop 0 8800 7705 2309 11515200 11515800 000 0.00 [
T o000 0 omoD 7705 2402 4340.00 434000 15380 15390 |
0 80 o000 0 8RO 7705 2402 842500 842500 298,75 29875 l
0 860 ooy 00D 7705 3222 304.00 30400 1077 1077
o Ee0 oon 08800 TROR 32 540,00 540.00 2041 2050 l
[N oD 000 FPOs 332 3847.00 3.547.00 954 554 i
[ ooon 0 BED0 7705 332 7E6200 755200 1252 1652 1
[T oon 0 oomo 7705 332 97300 32300 223 223 l
[ oop 0 8800 77Os 32 1.792.00 1.792.00 433 433 |
G 860 oD 00000 7R0S 02 553200 583200 23750 23750 |
0 e 0000 0 BEDD 7705 402 1132200 11.322.00 46109 46109 l
[IER ool 0 o0poo 7705 3502 a200 8200 020 020 [
o 80 ooy 0 B8 7705 3502 161.00 181,00 039 033 ir
| | ¥

To see all account information
you will need to scroll across

the screen by clicking on the q |
left and right arrows located /v
on the scroll bar.

16




View Financial Summary by Fund and Resource

This screen is used to view department budget code summary information by Fund and
Resource combination. You may also select a Location and/or Resource.

Step 1

Enter the budget ‘#enu| Viiew Financial Summary By Fund and Resource
code search criteria. ol ]

Coumty: |33 - AVERSEE COUNTY = || DifSiniEE (47 - FIVERSEE COMMUNTY COLLEGE =l Fiscalvear 2005 |
TO VieW a Combined FromFund | (&l 'roﬂntr; [~ Show Combined Ganeral Fund
(a] T Sehoot: (&l
General Fund (11 and— B et
12), CIICk the ShOW From Projectvear [ (@ ToPropsctvess [ (@
Combined General L T
Fund box. Sloctsor Crnen
| Furat B BT =]t fRescurce =] Project vear x|
To view your %
Resource codes — —
combined, enter
XXXX in the From
and To fields.
To view your
Location codes
combined, enter XXX
in the From and To
fields.
Click Find.
Step 2
The Summary tab’ ‘#enu| Viiew Financial Summary By Fund and Resource
WI” dlsplay your Fiseal Yo fos. Fund 57 Sehasifimg  Reseoa 00 Propeen VaarE Bt Do BErwins  Dinrien [ - BADREIDE COUNTY OF FICE 0F EDUCAT
search results. o E %EEEE
T E ===
If you have multiple e S WF%F e
budget code in your e
- . - )l oy 7w [rwenoe B ke bw loisem 545,

search criteria, click (T — - . m—
the forward and back | semseseemsial GRS EESE RS S s s e
buttonstomove  TT——228 EEE-E BB E
between budget e N =, e
codes. Eer




View Invoices and Payments by Vendor
*** This screen is found in the Accounts Payable folder of the navigation menu. ***

This screen is used to look up payment dates either by invoice or claim dates in response
to vendor inquiries.

Step 1
Select the flscal & View Invoices and Payments by Vendor - Galaxy Purchasing Beta
year. menu | View Invoices and Payments by Vendor

Search | Vendor invoices | Vendor Paymers |

County |33 - RIVERSIDE COUNTY v | District: | x| Fiscalvear. | 2005 ~|
“endor Mumber

wendar Mame: |

If the user enters
part of the vendor
name, a pop-up
box with possible I
matches will R Brerense Mimeec|
display from PaymentDateFrom: [ Ly To:|
which the user
selects the desired

vendor. S Find

“endor Payee: ‘

NOTE: The user may enter the vendor number and/or vendor
name, payee, invoice number, etc. to see specific data.

To see if a particular invoice for a vendor has been paid, the user specifies the invoice
number on the search tab, and the payment information pertinent to that invoice number
and vendor will be displayed on the Invoice by Vendor tab.

To view payments made to vendors by claim date, the user may enter a payment date

range along with the vendor information on the search tab and see the desired claims
displayed on the Claim Dates by Vendor tab.

18




Step 2

This tab will
display vendor
invoice
information.

=" ¥iew Invoices and Payments by Yendor - Galaxy Purchasing Beta

menu | View Invoices and Payments by Vendor

Reference
PPOCO000Z
CCooonooz

12/15/2004
12/17/2004

Step 3

This tab displays
the Vendor
Payment
Information.

Click the plus ——

sign to drilldown.

="' ¥iew Invoices and Payments by Vendor - Galaxy Purchasing Beta

Menu | View Invoices and Payments by Vendor

Clairn
ate Humber
12/ Toreeil. + 0036360
12417/2004 0036391

I

ant Muml o
014395334 UNPaI 12/15/2004 A TOZ PARTY RENTALS, INC

ATOZ PARTY REMTALS. INC

_.

19




Print Screen Feature

Many screens have the Print Screen Feature which allows you to print the data displayed
as a result of the criteria input on the Search tab. The Print Screen Feature can print all of
the data available, not just what is visible. The data is exported to the default browser
(Internet Explorer or Netscape) and can be printed from there. Also, once the data is in
the browser, it can be copied to Excel™* if desired.

This document will explain how to use the Print Screen Feature including printing from
the browser and copying the data to Excel. The View Detail Account screen is used here,
however the procedure is similar for all screens with this Print Screen Feature button on it
(see below.)

*NOTE: You can change your default settings to print directly to Excel
automatically!! Please go to page 24 for instructions.

Step 1.
Sort the data as wmeny | View Detail Account
necessary by clicking Search  Detals |

on any of the _ - ___
. Gounty: [35 - AIVERSIDE COUNTY Diistrict 38 - RIVERSIDE COUNTY OFFICE OF EDUICATION
headings. show : - — -
\ [ Budget b7 Revenue/Expenditures |
.7._ | '.7“-‘ .N JEr |
07/01/2001 - 0.00 F13824 BLE NET INC
07/01/2001 & 0500004055 506 SO0 0 57E0 (11 4300 0.00 F13743 PERRIS SCHOD]
D7/01/2001 = 000005080 s07  BSO0 O 5750 111 4300 0.00 P13863 TERGET
. . 07/01/2001 & 0300005061 507 BROD 0 57D 1114 4300 0.00 P13364 TARGET
Click the Print 07/02/2001  H DS00015240 508 BSO0 O 57D 1114 4300 472 R1g618 SUPPLIES REQL
07/03/2001 & DS00016552 507 BSO0 O B0 1114 4300 0,00 P14204 TARGET
button D7/03/2001 & DSO0MTES32 507 EROD 0 E7ED 111 4300 0L.00 F14205 A TEACHING M
. D7/03/2001 = DSOD01E537 507 BSO0 0 5750 111 4300 0.00 P14202 TARGET
07/03/2001 s DS00016373 507 SO0 0 S7ED 1114 4300 .00 F14203 TARGET
07/03/2001 S 0S00017377 S07 EROD 0 S7ED 1114 430 000 F14215 i+ TEACHING M
D7/05/2001 = BS00000001 SO0 EBSO0 O 5750 1114 4300 0o ADOPTED BLIDE
a0 s Estooncoot 00 BROD 0 B7ED 1114 4300 oo |~ EVISED BuDS =
4
» rint
\ 1
Step 2.
A confirmation wmeny| View Detail Account
window will appear. Search  Detais |
County’ [35 - RIVERSDE COUTY. District [33 - RIVERSIDE COUNTY OFFICE OF EDLICATION
Select one of the stow . : — _—
. [ 'Budget - Revenue/Expenditures [ Abatements [ Encumbrances J
following: - x
H Diate
Yes - to print all 07/0/2001 . i
. p . OF/0T/2001 W OSO00GAEG D5 505  EEOC.  (ooCooniyedrrenesttopnit [
data |nC|ud|ng dl’l ” 07/01720001 @ OSOOO0SOR0 0 GO7  RGOC \es = Pt AL data
q d 07/01/2000 @ OSODDOSOET 05 507 G50 Mo = Print O Tapeveltats
O7/I2/2001 % OSOODISMO 0B 508 BS0C.  Caricell = Garicel printresuest
own aata. 0732001 s OSODDIESS2 D5 GO7  EAOC
_ H DPAU/Z001 % OSOONIES3Z 0 507 BSOC NOTE: Printfime wil vary dependig on how mich delais inihe view.
No - to p“nt Only D7/03/2001 % OSODDTES37 08 607  BAOC
D7A2000  # OSOONMESTS D5 507 RSOC
the tOp level data OF/03/2001 4 OSODODNF377 0 G07  BAOC e e | e |
D7/05/2001 ® BSODODOOCT D05 GO0 SOC
Cancel - to cancel 70502001 BS00O0O01 055006500 I _*lll

print request. & Print
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Step 3.
The default
browser will open and

]File Edit Yiew Favorites Tools Help

|«,*-'@@ﬂ§|*@

Gl &8

- Back Stop Refresh  Home Search  Favorites Histu;y Prink

the data will appear. | |uiwes Ercimmmmnm
View Detail Account
DISTRICT 99 - RIVERSIDE COUNTY OFFICE OF EDUCATION
Begin Date: 07012001 f End Date: 00/26/2001
NOTE: Generated from Galaxy sereen on D8425/2001 205 P
Transaction Rewsrue/ Dosument Assrusl .

If you do not See Date. Trarsaction |0 Fund Sehool Resource PY Goal Function Object Expenditures Number  Mumber Refersnce

07M0/2001 | OSO000S011 | O 504 | BS00 O 5750 1114 4300 0.00 P13824 ABLE NET INC

the browser or the 07/01/2001 | 0500004065 | 0B | 508 | 6500 | O 6760 1114 | 4300 0.00 F13799 PERRIS SCHOOL DISTRICT
07012001 | OSO000S0S0 | O | 507 | BS00 O 5750 1114 4300 0.00 P13863 TARGET

data does not seem to 07042001 | OS0000G064 | O | 507 G500 0 5750 1114 4200 0.00 PA2364 TARGET
07022001 | 0S00015340 | 08 | 508 B500 O 5750 1114 4300 9.72 RISG1E SUPPLIES REQUISITION

be the Current data’ 07032001 | 0S00016552 | 06 | 507 | BS00 O 5750 1114 | 4200 0.00 P14204 TARGET
07032001 | OSO0016532 | O | 507 | BS00 O 5750 1114 4300 0.00 P14205 A+ TEACHING MATERIALS

see Step 9. 07032001 | OS00016537 | 08 507 | BSO0 0 5750 1114 | 4300 0.00 P14202 TARGET
07032001 0S00016978 | 08 507 | BS00 O 5750 1114 4300 0.00 P14203 TARGET
07032001 | OS00017377 | 06 | 507 | BSOO0 O 5750 1114 4300 0.00 P14215 A+ TEACHING MATERIALS
07062001 BSODOODOOY | 05 | 500 | 6600 O 4760 1114 4300 000 ADDPTED BUDGET
07052001 | BSO0OOOOOY | 08 | 500 G500 O 5750 1114 | 4200 0.00 REVISED BLUDGET
07052001 | BSOOOOOOOT | 08 | 600 | BS00 O &7H1 1114 | 4300 0.00 ADOPTED BUDGET
07052001 | BSOOOOOO0Y | 08 | 500 G500 O 5751 1114 4200 0.00 REVISED BUDGET
070SZ001 | BSOOOOOOOY | 08 | 602 | BS00 O 6780 1114 4200 0.00 ADOPTED BUDGET
07052001 | BSOOOOOOOY | 08 | 502 | BSO0 0 5750 1114 | 4300 0.00 REVISED BUDGET
OTAOSEO01 | BSODOODOD | 05 | 502 | BSOD O 4781 1114 | 4300 000 ADOPTED BUDGET
07052001 | BSOOOOOOOY | O | 502 RSO0 O 5751 1114 4300 0.00 REVISED BUDGET
07052001 | 0500018381 | 08 | 603 | G500 O &7A0 1114 4200 0.00 P14243 Chi SCHOOL SUPPLY
07052001 | BSOOOOOOO1 | O | 503 BS00 O 5750 1114 4300 0.00 ADOPTED BUDGET
0705001 | BSOOOOOOOT | 08 | 603 | G500 O 57E0 1114 | 4200 0.00 REVISED BUDGET
07052001 | BSOOO00001 | O | 503 | BS00 O 5751 1114 4300 0.00 ADOPTED BUBGET
070SZ001 | BSOOOOOOOY | 08 | 603 | G500 O 6781 1114 | 4200 0.00 REVISED BUDGET
07052001 | OS00018284 | OF | 504 | BSO0 0 5750 1114 | 4300 0.00 P14242 TFH (USA) LIMITED
OTOSI001 | BSODOODOOY | 05 | S04 | BSOD O A7AD. 1114 | 4300 000 ADOPTED BUDGET
07052001 | BSOOOOOOOY | O | 504 BS00 O 5750 1114 4300 0.00 REVISED BUDGET
07052001 | BSOOOOOOOY | 08 | S04 | BS00 O 5751 1114 4200 0.00 ADOFPTED BUDGET
07052001 | BSOOOOOOO1 | O | 504 BS00 O 5751 1114 4300 0.00 REVISED BUDGET

Step 4.

Choose File/Print | [ Fie Edit View Favarites Tools Help
to print the data. New »
opern... Cir0

When the print
dialog box appears,
adjust the parameters
as necessary.

Edit with Microsoft Word for WindowsE 97

Save Ag. .,

Page Sefup...

I Print Prewview, ..

Send
I Import and Export...

Properties
Work Offline
| Cloge
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Step 5.

To copy the data to
Excel, choose
Edit/Select All.

All of the data will
be selected.

Home | Search

Vie

DISTRIL

Find {on This Page).. ChFE

ATION

Begin Date: O704/2001 / End Date: 09/25/2001

MOTE: Generated from Galaxy screen on O2/25/2001 1:55 P
Transaction

net Explorer
| Flle Edif View Favorites Took  Help

‘F-*-@@ﬁiﬁ!}a@

Bach Furiyard Stop Refresh  Home Search  Favorites  History Print

| Acdrress |1 C:\GalaxyPrint. bl

iew Detail Accou
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Step 6.

Choose Edit/Copy
to copy the data to the
clipboard.

% GalaxyPrint html - Microsoft Internet Explorer

| File | Edit View Favorites Tools Halp

‘ =t i O ‘ a
Ea : e Search
|addre:s pacte iy,
ﬂ Select all Cri+a

Find {on This Page),.. Ctr4F

SATIOHN

Step 7.
Open Excel and
click the Paste button

to retrieve the data ~— |

from the clipboard.

 Microsoft Excel - Bookl

[ ®7Eile Edit view Insert Format Tools Data Wind

FECIC e T3

||.|5.ria| 12 = By, |0 =

|h.'_.|-|._‘a-

F - =|

o= EE

L

Step 8.

The data can now
be formatted, sorted,
and/or printed.

X Microsalt Fxcord - Book1

%) Eile Eon view Juert Format Took Data Widow b Acopat : _
DEHERY AT - A® Trtilnes - 0 (B8

acial s cpsyEFEAR K, WA EE|_-5-A-
Al =l =| Vigw Detail Account
Y T [ e [ e[ S (e e T - ol ey E i o | [=

1_[View Detail Account

2 | DISTRICT 33 . RIVERSIDE COUNTY DFFICE OF EDUCATION

al

| P —————_—————

[0 P —

7 o t3 Famd Sehanl Fscoures PV st Fumarion |5'w
8 .!MW‘ DE000NIN L] L L L] T - e
g TR CEI0ATS L] " £ L L1 - R
10 ez CEE & Wt 0 [ [ " 00
11 | Ot L e o e L A
12 Tejrian ORMOGRIAL L) L) e - A
13 [rein e [ ™ e - s
14 |7 OISR & “ L] o e - L
15 | recoon cesantis g w e 0 e ] e
16 | rraom Oy ar o o s ) 0
I? it OAMOGTITT it =) [ L) - 0
18 |7reaon LA & Lo Lo o Lo ] - AN
tg :?m ET000M00 L3 Lo L] L L - 00
:?0 Term fL ] Ll oo o & - .
21 |70 B £ L] 50 o ™ - AN
22 :?ml ES0N0000T L] e L] L e - o
23 | I o " o L) - am
24 EL ] B £ “ 500 L Lol - AN
25 .?ml ESH00M00 & e L) L ™ - 00
9 [mem | ctoooson ) P = o s - wn
1470 [Wl\sheers /- (K1}

Paady
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Step 9.

A confirmation
window will appear
in Galaxy to let you
know that the print
has been completed.

It also advises
about switching to the
browser in case it did
not switch
automatically. The
browser display may
also need to be
refreshed by clicking
the Refresh button in
the browser

Click OK. — |

Men'u| View Detail Account

Search  Detaits |

Gounty 3 RIVERSDECOUTY

Dishict [F3~ RVERSOE GOUNTY OFTEE OF EDLZATON

I Budust I Revers/Ependiures [ Abaterents [ Encumbrances

at Hevar l =1 i3
e ik Al
07/01/2001 & DSO00OSOT1 06 504 &

O7/0T/2001 # DSOODO4055 06 505 6

OF/01/2001 ® OS000050E0 05 BO7 £ Printis completad.

07/01/2001 @ OSO000SOE1 06 507 & o o
O7/02/2001 % DSOODMS340 06 508§ @etoiheopencdweblbrowser o view and printihe data,
TSI E S e e o st o v
00001 W OSOO0IESST 05 507 g Pevosopened:

oRANI2001 W OSOONMESZA 06 507

07032001 # OSOOOT7P377 D6 507 B

07/0B/2001 M BSOODOODOT 06 500

u:rus;zom # BS00000001 05 SO0 6

[ua]
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Galaxy Printing Directly to Excel

The Setup

The following procedures show you how to change the default program for HTML type
files.* When it is changed, HTML files will open in Excel instead of in Internet Explorer.
Procedures are also included at the end to change it back to Internet Explorer.

Step 1.
Double-click on My
Computer.

Step 2.
Click the Tools =l My Compute (i
Menu. | Fie Edt View Tevo®s  Togs | Help [ |

| #=Bmcw - = - 3| Qsearch Ml Foers (gHistory | g T2 X ey =

JAddraas |@ My Computer ;I [(:)Go

L ocl Disk (C;
Compact Disc (D)

= Sys on Pt (G

%Ckirk on 'FalDatallsers' (H:]
\=Shared on F=i\Data' (5)

= Templates on 'Fs11Data' (T:)
\=='Programs on ‘FslData’ (%)
I=?Public on Fs1'Sys' ()
\=2'Public on Fa11Sys' (22

4| Control Panel

110 ojectis) K My Computer >

*NOTE: Depending on your version of Windows, the graphics may look different.
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Step 3.
Choose Folder

Options. ~—_

| File Edt Wiew Favorites

A e e =

Emcal Disk (C:)
Compact Disc (D)
I=2Sys on 'Fel1' (3

@Ckirk on 'Fa1'Datallsers' (H:]
\==Shared on Fs1iData' (5:)

= Templates on 'Fs11Data' (T:)
\=='Programs on ‘FslData’ (%)
I=?Public on Fs1'Sys' ()
\=2'Public on Fa11Sys' (22

4| Control Panel

Enahles you to change settings:

Toolz  Help

Map tletywork Dirive. .

Dizconnect Metwork Drive...
‘Synchronize...

Step 4.
Choose File Types. _|

2y

- Active Deskiop

L)

File\%pes,l Dffine Files |

" Enable \t_\:feb contelfr_t: ot h’l!r! deskto_p
v Use \Windows classic desktap

i

—\web Wiew

" Enable'Web content in folders
% Use Windows classic folders

— Browse Folders

=
£ Dpen eachifolder in itz awn window

{+ Oper each foldsr in the same window

s

~Click items as fallows:

" Single-click to open an item [pointto select]
& | nderlredton Gled oansetert with mubawesr

€ Undetineltortiles only whee | paital Hem
{+ Donble-click to oper an item (single-click to select]

Flestare Defaults |

ok | el | s |

26




Step 5.
Click on the scroll ~

box and drag it down to

the HTML extension.

o opuons 21

General | View  File Types | Offine Files |

Fegisterad filg

EHlensions-l File Topes \ I ‘I
@ GwF MHovel Group'wise Folder Dlagm

@ Gl MHawell Grouptafise Item DragDirop

@ [EL T Genigraphics GraphicsLink -té

@ GEWE Genigraphics GraphicsLink

Bz WirZip File

@ GZL GolZilla FileList

3l i Baint Shan Pra £ lmana LI

New | Delete |

~ Dretails for ‘007" extension

Dpenz with: Change... |

Files with extension 001" are of type Hapes JT F&x! To change
zettings that affect all 'Hapes JT R filss, click Advanced.

Advanced |
0K I Cancel | Aerl |

Step 6.
Click on the HTML

extension. \

CErTTTESS— 2
General | View  File Tupes | Offine Fies |

Registered file types:

Estensions ] File Types =]
%HT HuperTeminal File
[#]HTA  HTML Application Ey

EHTM  HTMFile

E] HTT HypeeTest Template

HYP  HrP File
S e P Brekila LI

Mew

Delete |

~Details for HTML' extension

Opens with: ﬁ Intemet Explarer Change... |

ou have customized files with extension 'HTML, Torestore these
files ta their default type [Microzoft Excel 97 &pplication). click:

Restare,
Restore |
Ok I Cancel | Sl |
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Step 7.
Click the Change

button.
AN

o optors 2]

General | View  File Tupes | Offine Fies |

Registered file bypes:

Extensions-! File Types I A]
% HT HyperTeminal File
[£]HTA  HTML Application
EHTM  HTMFile

HuperTest Template

HYP File
S i Tapl=ro =
MNew | [elste |
~Dietails for HTML' extension \
Dpeniz with: E Intemet Explarer Change. .

You have customized files with estension 'HTML', Torestore these
file ta their default type [Microzoft Excel 97 &pplication), chick:

Restars.
Restore |

oK I LCancel | Ll

Step 8.

When the Open With
dialog box appears,
click on the scroll box
and drag it down to
where you can see
Microsoft Excel.

openwitn 2 x|
oy dick the program you wank bo use to ogen
E LHTML

If the prograni is not-in the lisk, click Other,

onse the program yau wWant bo use:

| L FTee
B Media Player OLE
%Microsoft Access
2 Microsoft Excel
@Microsoft Exchange EXE

ﬁMicrosoft Faint

g[\'l!cmsoflt fhuto 'I:Zd.|t0rr - l]

19 L Blways use this program bo apen these files

ik Cancel I fither... |
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Step 9.
Click on Microsoft

Excel.
AN

openwith 20
fay N dick the proaram ¥ou wank ko Lse ko open

E LHTMLY
If the programis notin the lisk, click Cther,

Choose the prograntyou wank bo use:

@Macromedia Extension Manager _*J
[ MaLFILE EXE

%Media Plawver OLEZ server

%MicrusuFt Arccess L

@Micmsu Exchange EXE
:ﬁ’MicrnsnFt Paink

bd
Lo

¥ | &liay= dee this program bo open these fles

oK | Cancel | Gther.., |

Step 10.
Click the OK button.

openwith 2l x|
fy N dhick the program you wank ke use ko open

E L HTML'
If the program is not-in the lisk, click Other.

Choose the program yai want ko use:

@Macmmedia Extension Manager _ﬂ
[EmaLFILE ExE
%Media Plaver OLEZ server

%Microsoft Access =
o el
@Microsoft Exchange EXE
ﬁMicrosoFt Faink

hd
B

¥ | &ligays vse this program o open these files

OK& I Cancel other... |
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Step 11.

Click the Close 21
Button. Geher_all View  File Tk'I:“‘-?S.-'l foline-FﬂE&l
Registerad file types:
Estensions| File Tupes [ =]
% HT HyperTerminal File
FHTA  HTML Application e
EHTM  HTM File
BEHTML  HTMLFile
E! HTT HyperText Template
[EHYP  HYPFile
S I 1M Deckils LI
Mew HElets |
Netails far 'HTML' sstension
DpeNg with: 3% Microsalt Excel
ustomized files with sxtenzion HTML, Torestore these
files to theiNefault type [Micrazoft Excel 97 Application); click:
Fiestare,
Restore |
X
Elg;nlg'g | Canee| | bt 1 |
i
Step 12.
Click the Close

Button (x).

From now on all print
screens from Galaxy
will open up in Excel.

| ="
T

| #=Eeci - =

-~ &

| Adslress {1 My computer

¥

= Svs on 'Fel' (30

=P Templates on Fs

L_’W:] Contral Panel

(B3

)

|=2 Ckirk on 'Fs1'Datalsers' (H:)
(= Shared on Fel'Data' (3

1Data' (T

I=="Programs on 'Fs1'Data’ ()
I=Public an Fa1Sys' ()
\=?Public on Fs1'Sys' (I

[0 ohjectr=)

|kgl My Computer:

30




Trying it out

Step 1.
Click the Print button
on a Galaxy screen. ~

MEWI View Benefit Codes and Rates

Search

‘Benefit Codes and Rates |

Jenelit Plan Desen, “on
B SH HMO 1PTY 205

Fiemitim Cost

Rate
0100000

&

B BSHHMD ZPTY 2052 5.225.84
L B5H HMO CL F&M 2053 679364
E B SHHMOD 2062 500784
®  BSH MLT FAM 2083 E.793.64
Z BSH CE FAM 2053 E.793.64
A HMNET  1PTY 861 L] 3400 2555.15
B HNET 2PTY 862 t 5110.30
C  HMET CL F&M 883 ] EE43.37
O HNET SMI1PER ] 0001 2.040.75
E HNET SMa2Paf2 ] 000t 3400

G HMET 874 I oooT 3400

H HMNET 875 ] 000t 3400

| HMNET 876 t 0ooi 2400 5.007.84

0.00000
0.00000
0,00000
0.00000
0.00000
0.00000
0.00000
0.00000
0.00000
0.00000
0.00000
0.00000
0000

Step 2.

The file will open in
Excel rather than
Internet Explorer.

Close the programs
as necessary when
finished.

laix

) Fle Edt View |nseit Format Tools Data Window Help Acrobat =13 5||

NEHSRY tbad - o a®(= x4zl mega| o o)

arial -6 =[m s u &%, wouEE_-H-A-

A1 hd = View Benefit Codes and Rates
A | B [ c (e [ = | F [ 6 H [ 13

1 [View Benefit Codes and Rates
i DISTRICT 99 - RIFERSIDE COUNTY OFFICE OF EDUCATION
El

4 |note m Galawy sreen on D5/304200 3:39 F1A

5 | Benefit Plan | Benefit Plan Group | Benefit Plan Description | Benefit Type | Billing Group ID | Benefit Cost Dbject | Premium Cost| Premium Cost Rate

B 5 B ESHHIMO PTY 2051 [ 1 3400 261292 []

7 5 B EISHHMO 2PTY 2062 A 1 3400 5225.84 [

g 5 [ E:SHHIMO CLFAM 2083 [ 1 3400 79364 0

g 5 E B SHHMO 2082 L 1 3800 5,007.84 o

10 5 % ESHMLTFAM 2053 M 1 3400 E781E4 o

11 5 z B SHCE FAM 2053 [ 1 3400 BT95E4 ) [1

i 5 B HMET PTY 251 [ 1 3400 255515 []

93 B B HMET 2PTY 862 A 1 2400 540,30 []

14 5 [ HMET CLFAR 953 [ 1 3400 554207 []

15 5 o HNET SMIP 871 A 1 3400 204079 [

16 3 E HMET SM2F 872 [ 1 3400 408170 0

i 3 G HHKET 74 2] 1 3400 441974 0

18 3 H HHMET 275 [ 1 3400 523584 ol

19 3 | HRMET 876 [ 1 3400 500784 [1

-

{4 [¥ T GalanyPrint [4 77 R HJ_‘
[[omw~ I & | atosrapee - S N TOIOE A& -Z-A-= Eliﬂ
Ready [ T NE[ [ [ 4
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The Reset

The following procedures show you how to change the default program for HTML type
files back to Internet Explorer.

Step 1.
Double-click on My
Compulter.

Step 2.
Click the Tools =™
Menu.

—iolx]
| =

E W Computer

| Fi

Edit  “Wisw

Tu?ls Help

Favarms

J d=Gacll - = - 3] | @Searcﬁﬁq—jhlders @Hlstor;y |E‘_'-:'q-;~', X | E'

= oo

J Address I@‘ My Computer

\=3Local Disk (i
e
= Svs on 'Fel' (30

@Ckirk on 'Fsl'Datallzers' (H:)
== Shared on Fs1'Data' (50
=P Templates on 'Fs1Data' (T:)
I=="Programs on 'Fs1'Data’ ()
I=Public an Fa1Sys' ()
\=?Public on Fs1'Sys' (I

L_’W:] Contral Panel

[0 ohjectr=) | =) My Computer: =

Step 3.
Choose Folder
Options.

Changing it back to Internet Explorer

_ioix]

T — e
j\ﬁu\Ecﬁt “ieww Favorites | Toole  Help |-

Maip Metwork Drive. ..
Dizconnect Metwork Drive...

B X o8

| #=Eeci -

£ |@Se

J Address @. Wy Computer

Emcal Disk (C:)

Compact Disc (D)

= Sys on Pt (G

@Ckirk on 'FalDatallsers' (H:]
\=Shared on F=i\Data' (5)

= Templates on 'Fa1iData' (T:)
\=='Programs on ‘FelDats’ (%)
I=2Public on Fs1'Sys' ()
\=2'Public on Fa1Sys (2

4| Control Panel

<] oo

“Synchronize...

Folder Cytions .

Enahles you to change settings. 7
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Step 4.
Choose File Types. —

Foider Options 21|
\_Eene[aﬂ'm | Fie ypes | offineFies |

- Aitive Daskiop

!I " Enable Web caontent on my deskiop

(% UseWindows classic desktap

—\ufeh Vs
mwers| (~ EnableWeb content in folders
ﬁ % Use Windaows clazsic folders

— Browse Folders
E % Operreach foldar in the same window
L Open each folder i its awn window:

— Click items;as-follow 5
2B Single-click to open an item (paint to select]
& U nderviestan tied oansistent With my brayser
€ nderifeiso itesonl wher | pamtal e
* Double-click to-open ar iter [zingle-click to select]

Restore Detfaults |
T

Step 5.

Click on the scroll
box and drag it down to
the HTML extension.

Changing it back to Internet Explorer

rovaer opuons = 2]

File Types | Offiie Files |

Registerad file types:

Extersions | File Types o~ ]
E| GWF Hawell Grouptwise Falder DragDrop

@ LR Hovell Group'izse ltem Draghiop |
@ G Genigraphics GraphicsLink -t%
=) GwE Genigraphics GraphicsLink

(B Yo WirZip File

@ Gzl GolZila FileList

Sl iz D=t Chier D £ lrosne LI

ew | Deete |

i~ Dietails for ‘007" extension

Opens with: Change... |

Filers with extension ‘001" are of t.‘_l,lp'é ‘Hapes JT F&4. Tochange
-zettings that affect all'H apesdT Féod lles, click ddvanced.

Advanced |
0K I Cancel | Aprl |
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Step 6.
Click on the HTML
extension. \

Folder Options 0

General | Migw  File Tupes | Dfline Files |

Registerad file types:

Exlensions-‘l File Tupes I A]
50T

[#]HTA
EHTH

@ HTT HypirTest Template

HYP  HYP File
i IFF Brafila LI

HyperTerminal File
HTML Application —i
HTH File

i~ Ditails for HTML' extension

Openiz with: 28 Micr.o‘sq'ftEch_el

Change... |

*'ou have custornized files with axtension HTML To restore these
files ta their default tupe [Microsoft Excel 57 Application] click

Restare,
Restore |

2| %]

Step 7.
Click the Change
button.

N

Changing it back to Internet Explorer

General | View  File Tupes | Offine Fies |
Reqistered file types:
Extersions | Fils Tupes [ =]
%HT HyperT eminal File
HTML &Applization |
HTM File:
i 177 Beeils |
ey | LEletiE |
A

~ Details for 'HTML' extension

Openswith: 2% Micm'so'ftEHcel

ou have custamized files with extension HTML' Torestors these
files b their default type [Microsoft Excel 97 Application]: click

Festore,
Restore |

0K | Cancel | Pt 1]

NOTE: Clicking the Restore button may take care of it. If not,

continue the steps.
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Step 8.

When the Open With
dialog box appears,
click on the scroll box
and drag it down to
where you can see
Internet Explorer.

~

openwn 2| |

¢/ & Click the program you want to use to open
” LHTMLY
1IF the programi is not-in the lisk, clickOther,

the pragran you wank to use:

= EEE -]
Elmaging

@.Imaging Presview

1 Install Tool Application -tg
ﬁlnternet Explorer :

ixla

@Macrnmedia Extension Manager LI

|7 R e

¥ &lvways use this progran to open these files

Cike | Cancel | Sther... |

Step 9.
Click on Internet
Explorer.

Changing it back to Internet Explorer

CEUTEEN 20 |

S

click the program you wank b Use o open
0 i
If the program is not-in the lisk, click Other,

Chaooise the program yau wank bo use:

B GwcnnshD |
@Imaging

@,Imaging Preview =l
' Install Tool Application

3 & Ir|ter'ruelkE::-::pI-:-rer'

7

@Macromedia Extension Manager :]
¥ ahays wee this program bo open these fles

Ok l Cance

Othar. o |
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Step 10.

Click the OK button, openwn TR
£ % lick the program you warlk ko use to open
E LHTMLY
If the-program is not-in the list, click Other,
Choose the program wau wank to use:
B GwonmshD |
Imaging
@.Imaging Preview =]
' Install Tool Application
L f
= ixla
Macromedia Extension Manager -
Bt =l
¥ &liays use this program bo open these files
oK I Cancel | Cther,.. |
Step 11. Changing it back to Internet Explorer
Click the Close
button. Focer opions a1
General | Wiew  File Tupes | Ofine Files |
Registared file types:
E:-:tensions-{ File Tupes I AI
% HT HyperT erminal Filz
[#]HT&  HTML Application o
@HTM  HTM File
EEHTML  HTML File
,r_s! HTT HyperText Template
HYF  HYFFile
S 1 I Prefila hd|

Restare,

for HTML' extensian

Tou have cuXomized files with estension HTML', Taorestore these
filez to theit dey

Mew [iElete |

& Intemet Explarer

It tupe [Mic:r'osoft'E:-cce'l 97 tpplication), click:

Restare |

El_c'u'_siq' 3 | Eafice| | Al
1
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Step 12.
Click the Close

= omp

Button (x).

From now on all print
screens from Galaxy
will open up in Internet
Explorer.

J File Edit “iew Favartes Tools  Help

|

J d=Gacll - = - 3] | @Search _Li_jFoIders @Hlstor;y |E".:'q-;~', e | E'

J Address I@‘ Mty Computer j @GD

\=xLocal Disk (i

| Compact Disc (D)

= Sv= on 'Fel' (G

}@Ckirk on 'Fsl'Datallsers' (H:)
I Shared on Fsl'Data' (50

= Templstes on 'F21Dsta’ (T:)
\=?Programs on 'Fs1'Data’ (%)
I=2'Public an Fa1Sys' ()
\=?Public on Fs1'Sys' (I

L_’W:] Contral Panel

[0 ohjectr=) =) My Computer:
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