Reset Form

DATE RCVD Norco College JOB NO.
College Resource Center Phone (951) 372-7073
REQU'S'T'ON E-MAIL: copydesk@norcocollege.edu
Name Telephone
Date Required Time
Division/Department Subject

Filename _

DUPLICATING

_CRC Program  Yes O No O
OER/ZTC Course:Yes O No O

NOTE: PLEASE ALLOW AT LEAST 2 BUSINESS DAYS FOR COMPLETION

Number of
Pages

Number of Copies
Requested

Copy Options
:‘: One-Sided

Paper Color Special Paper

[’j Letterhead

[ Cardstock

[’: Do Not Copy Watermark

(|Other  CALL FOR INFORMATION

:‘: Paper Provided by Department

IF BOXES ARE LEFT UNCHECKED, DEFAULT SETTINGS WILL BE USED WHICH INCLUDES: DOUBLE-SIDED,
STAPLED, WHITE PAPER. PLEASE INCLUDE ANY SPECIAL DIRECTIONS IN THE COMMENTS BOX.

Comments:

PLEASE NOTE: THE CRC DOES NOT OFFER COLOR COPIES. PLEASE SEND YOUR REQUESTS FOR COLOR COPIES TO
RCCD PRINTING AND GRAPHICS. THE ORDER PAGE CAN BE FOUND IN YOUR MYAPPS PORTAL PAGE
(MYAPPLICATIONS.MICROSOFT.COM).

OFFICE USE ONLY:

Date Completed

Total Sheets used to complete job

Copy Operator

Proofed by Charge Per Sheet
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